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Evidence of Competency in Core Professional Standards 
in support of CDAA membership application
and 
Evidence of CPD prior to application – if relevant

The CDAA Professional and Associate Membership criteria includes evidence of competency in the 
7 Core Professional Standards for Australian Career Development Practitioners. See the CICA Standards here

· This form may be used to provide your statement of claim against each of these competencies in support of your application. It is important that you provide evidence or examples of your application of these competencies in practice. This must be from your personal experience- joint or templated statements are not acceptable.

· This form may also be used to evidence the relevant ongoing continuing professional development (CPD) for applicants who are currently not working in the career development profession

For further information please email memberservices@cdaa.org.au

	Personal Details

	Applicant Name
	

	Email Address
	

	Phone Number
	

	CDAA Membership Category Applied For
	



	Statement of Claim evidencing application of Core Competencies in Practice

	Career Development Theory

This competency requires an individual to be able to discuss their understanding of major career development theories and apply these to practice. Key issues include change and transition in the context of the lifespan of career development, and work/life balance in the context of career development. This also includes the ability to foster career management strategies as well as refer individuals to appropriate sources/support channels and use effective industry tools.

Please provide a brief response below. Dot points are acceptable

	


	Labour Market Information

Knowing where to access key labour market information and how to interpret this to meet the needs of your client base is extremely important. Please outline how you maintain your knowledge of labour market trends within your key segments/location as well as how you interpret information. It is important to provide information on the resources that you use.

Please provide a brief response below. Dot points are acceptable

	





	Communication & Interpersonal Skills

All individuals seeking to provide guidance and advice must be able to communicate information and knowledge to individuals in an effective style. This includes the ability to use active and effective listening skills, as well as communicate verbally and in writing in a professional manner.  The ability to also work in a team, understand the foundation skills of counselling and/or coaching, and respect diversity and cultural differences is imperative in communication. We need to evidence how you communicate with your clients and in which forums/mediums you undertake such communications. 

Please provide a brief response below. Dot points are acceptable

	


	
Ethical Practice

Your ability and willingness to operate ethically as a member of CDAA and as a professional is extremely important to our association and to the Career Development profession. Your understanding and awareness of codes of ethics and how you apply such ethics in your current work context, together with your ability to work effectively with peers and colleagues despite potential differences in opinion or approach, need to be evidenced. This will further support evidence of your commitment to meeting the professional development expectations associated with the level of membership for which you are applying.

Please provide a brief response below. Dot points are acceptable

	


	Diversity & Inclusion

As mentioned above, your understanding of the diversity of the client base that you are working with and your respect for different approaches, styles, backgrounds and beliefs is important in evidencing currency to this standard.  Should you work in an area of specialisation with regard to diversity, your response here will evidence that focus.

Please provide a brief response below. Dot points are acceptable

	


	Technology, Information & Resources

Data management and analysis is not only an important aspect of what you do, but it is also important to ensure that the service you provide your client is best practice. There are 3 aspects of this competency that need to be evidenced. Firstly, we would like to understand what practices you have in place to manage your client records, including your ability to store highly confidential and personal information. Secondly, this competency highlights the importance of working with technology and the need to remain up to date with how technology is used, both within your practice and in the profession as a whole - this may include standard technology or tools such as online applicant tracking systems. Thirdly, we would like to understand how you work across the industry to identify the resources and tools that are available to your client, or may need to be utilised by your client, to assist them in meeting their needs and objectives. We would like to understand how you use technology, together with how you stay up to date. 

Please provide a brief response below. Dot points are acceptable

	


	Professional Practice Application

This competency looks at your ability to work as a professional, whether it is in periods of self-employment or whether it is in working for others. We need to evidence how you measure your service levels, plan effectively to meet your business needs, follow project and case management principles, manage and maintain productive working relationships and look innovatively at what you may be able to change to both develop yourself as well as meet the needs of your client.

Please provide a brief response below. Dot points are acceptable

	


	Other comments

Please share with us any comments or information that you feel would be important for us to use when assessing your application. 

	


	


	Evidence of Continuing Professional Development (CPD)

	Applicants who are currently not working in the career development profession, but can evidence that they have done so for at least two years (for Professional application) and one year (for Associate application) out of the last five years, and can provide evidence that they have undertaken continuing professional development (CPD) equivalent to an existing Professional member (30 hours pa) or Associate member (20 hours pa) during their time of absence may be considered for membership at the discretion of the Membership Committee.
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